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| TET P @ SR arsAHT (Scheme & Syllabus of Examination)—
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Competitive Examination for the posts of Stenographers Grade-lIl/Stenographers Grade-I|
shall consist of the subject given in two alternative Groups A and B. A candidate shall be

required to pass the subject group of the post .applied and required to pass Group C

compulsorily; -
Group—A
English Shorthand Test:
S.No. Paper Duration SPeEd. of Marks
dictation
1 Dictation of passage 6 Minutes 80 w?rds per
minute
100
Transcriptio d typing of Di i
2 scription and typing o ictated passage in 50 Minutes |
English an Computer.
Group —B
Hindi Shorthand Test:
. Speed of
S.No. P t
aper Duration dictation Marks
1 Dictation of passage 6 Minutes 70 w?rds per
minute
100
5 lean§cription and typing of Dictated passage in 50 Minutes |
Hindi on Computer,
Group—C
Computer Test:
Minimum Marks for | Minimum Marks for
.No. P b i k
S:No aper uration Marks SC/ST,PH & EX-S all others
1 Speed Test 10 Minutes 50 20 22.5
2 Efficiency Test 10 Minutes 50 20 22.5

iii.

HIETHR (INTERVIEW)
WP B Hel Rfaal &7 F& & vay a¥argaR nalial &) gemur s | Weer & Bre

3® FE | WETHR P VHHE I dad I§ GARTd deAr 2 b spefl g i a1 gweran
B R 6 a8 @ gr1 ford gu @) ue # sl @) sl @1 aitam e Irowers Rt
_raTerd fofeaiia g fraw, 1986 & oW 22 & r=ata SMARTT WellchR & siezefi= 81 |

g fafd udam & snais ) fafer (Method of Conducting Stenography Test) -

Before dictating the final Shorthand passage to the candidates, a trial passage containing
200-250 words shall be dictated at the same speed at which the final passage is intended to
be dictated. The trial passage need not be transcribed and will not be taken into account
while marking.

After a lapse of two three minutes, of the dictation of trial passage, the final passage shall be
dictated by the same person keeping in view the uniformity of speed which can be achieved
by marking the passage after every 80-100 words as the case may be.

After the final passage is dictated, five minutes time should be allowed to the candidates for

reading the dictated passage.
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iv. The candidates shall be requiréd to transcribe the Fgage on—Computer.

(3) WA vd zEEr oder @ smaisE @1 A (Method of Conducting Speed & Efficiency Test)

i.  The language of Speed & Efficiency Test shall be same as the language of Shorthand Test.

ii. The font for Computer Test shall be "Kruti Dev 010" for Hindi and "Calibri" for English.

iii. Minimum Speed should be 8000 key depressions per hour on computer.

iv. Efficiency Test may be taken on word processing software. It shall include formatting of

Test, Paragraph, Page & Table using proper methods and formatting of letters.

@) =ared #1 fAfer (Method of Evaluation):-
(1) The mistakes shall be counted as full or partial mistakes, as the case may be:-

(a) The following should be counted as full mistakes:-
(1) Omission of words or figure.
(2) Substitution of wrong word or figure.
(3) Misspelling.
(4) Two partial mistakes will be equal to one full mistake.
(b) The following should be counted as partial mistakes:—
(1) Error or Omission in punctuation.
(2) Wrong use of capital or small letters.
(3) Wrong indentation of paragraph.
(2) The margin of 5% mistakes may be allowed. If the mistakes/omissions are more than 5%
of the dictated passage, the excess number of mistakes over 5% shall be deducted from
the total number or words dictated and the speed will be calculated.

(3) Assessment of speed and awarding of marks for Shorthand Test, following formula shall

be adopted:-
Permissible 5% mistakes or actual
Actual correct words typed + committed mistakes,
Speed = (Whichever is less) >
Duration of dictation (6 Minutes)
/
Actual correct words typed X Max. Marks (100)
Marks = - :
Total dictated words
Actual Correct Words = Total dictated words — actual committed mistakes.
Notes:-
(i) Merit list of successful candidates for selection shall be prepared on the basis of Total
Aggregate Marks obtained in Shorthand Test and Computer Test (Speed Test & Efficiency
Test).
(i) The successful candidates shall be eligible for appearing in the Interview, subject to the
extent of total number of vacancies in order of merit.

|
[ (iii) The general suitability for service of the candidates securing equal total aggregate marks

in Shorthand Test and Computer Test (Speed Test & Efficiency Test) shall firstly be |
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‘ BB determined on the basis of Higher marks obtained in the Shorthand Test and in case, the |

23.

25.

22.

=

candidates secure equal marks even in Shorthand Test, the merit shall be determined

having regard to age i.e. the candidate, elder in age shall be given higher place in merit.

AT TP decaysl A (Important Instructions to Apply):—

1 @S 4 snaes R Aot (Category) & smfa amdes o @1 U 2 ag o A (Category) #
& aded H | Arded uF W wd rfy sy (Category) sndg® &) yrefwr uv fpfl )
aRfRerfa & uRaffa e & st

2. W@Hﬁ@?aﬁaﬂaﬂﬁﬁqﬁuﬁﬁﬁﬁaﬁmﬁﬁsaﬁmﬁaﬁmﬁaw
Fradl & st w7 e ol g wvar ¥ 9T SiHeTsH e —us ¥ anded wEe
Wwﬁmﬁaﬂﬁﬂ%ﬁ@iﬁw@ﬂﬁﬂéﬁlmmﬁ—wﬁﬁﬂéwﬁ
ﬁﬂﬁﬂﬁﬁ@qﬁwﬁmﬁﬂﬂ(Provisional)?ﬁq?’}{’;ﬁﬂﬁ'mmlﬂﬂt@ﬂﬂ]ﬁ?{m—ﬁ
# ) T gEeel B ¥y amdee wd SRer 8T

3. SCET SMaeH @1 A+ RAd a6 R W g aET 8 Wier ey e | aned gfif
qﬁ@vﬁﬁsﬁaﬁﬁmﬁﬁwwmwmwﬁmm@wwﬁmm|

4, WWWW@WHW?{#WE@T@u'@ﬁﬁﬁﬁﬂﬂ%ﬁwquﬁaéﬁﬁ
ﬁﬁmwmsﬁqmﬁwwmﬁﬂﬂémﬁmnwmﬁwmﬁmml

5. 3MISH AT TG RS I 0T FHFH BIennF 8 el B3| g9 s anes
P T BIEYH TEA—0F (@1eX B, 99 w1S, FERT @y, Taid gd R Be ¥ ¥ B
W ) W TS BRA1 BT R W Sifed wiehuTs, smdeT—us ¥ oS by T SIeRmE qer
WA IAEH B WG Bl G W D wHa o G g WIS USEr-uS W o A
ITeTH BT |

}ﬁET~111(_Agmissi_qn_Carg) —
GRS AT N Y99-UF Affipd dedige W Upload 5T wradt dor e/ F @ Eab

| 9R—gd A& Hon ST | gden # Ay wifta 89 @ swre anaRft @ ww—uw Upload by

ST T e 3ferepd daerge W gwRa @ WgH | anded 39 () User Name TF (i) Password T
(iii) Captcha Code @ aTeIR TR ATOFIT TRTI—TH JgHTEe ¥ Download Y WP |

IFMIRT YA9T—93 (No Objection Certificate):—
RISRIT 1oy, yerad wiafeal, fren uRvet a1 wrdwf e 8% & Sumdl /et @ sridart © g
# aifosrll 2R W JaRa @fRFal BT e B W gl € e e a1 e ¥ i o) g
TR B Y e HI BT AART U FR oA @Ry | ufy PR g7 RIeReT Se ey @l
AMASs gRI AT E A S orerar ardEd @ wden ¥ de9 @ aaly w8 Ry 9 3 en A
e fpar war € 1 enadgd @1 anaRfar (Candidature) TR uWE @ fERY M TR W ® A o
Hepell B |

E@Uj_@ﬁ_mmportan} Et;c:cions):— - - )

L RIS qadT &1 AfSeR (Soa ey vd aefisRer sgrarery) fram, 2006, @ afasia

IR [T 99 ) 3 9l & @9 aifsa g wdf ufvar @ erameta @ <l
g S & 91wl | wdt ufsar qof B @ v aifsa gEw Prergar geE @
ST |31 | If~aw aRen (Final Result) =g fv o @1 e & 6 w1 &) a@fy o
UEd 6T 1Y g R @ gae fuaear yeE @) o wai | afan aRemr aifve |
6T S % 6 e gvEa ywgd U T Adew R Y gEAr yer A8 @) wreh

2. il @ Wit WEfdd ol ewarast / yAv-us, e ey A feefy oy me
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